L_ake County Area Computer Enthusiast

NEWS JOURNAL

January 2015

Volume 31 Issue 9

Computing in the Cloud: MS OneDrive

Part 1 of a 2-Part Series

Nancy DeMarte, 1st Vice President, Sarasota Technical
User Group, FL

www.thestug.org

ndemarte (at) Verizon.net

One problem with computer technology today is
that the systems change before we learn how to
use them. For example, storing documents and
other files on the Internet has been around for
many years, used mostly in the business world
through paid services like Carbonite. In the past
few years this concept, nicknamed the Cloud,
has become more accessible to home users
through free cloud storage services from com-
panies like Apple (iCloud), Google (Google
Drive), and Microsoft (OneDrive). Many home
users, however, are not taking advantage of the
convenience of being able to store documents
and photos on the Internet because of the diffi-
culty of learning a new process. Because | have
Microsoft Office, | use Microsoft’'s OneDrive for
cloud storage, which | find to be an easy and
convenient option on both my Windows 7 and
8.1 computers.

&& OneDrive

Why should you consider storing files in the
cloud? If you travel often or have multiple com-
puters or devices, the possibility of creating a
document on one computer and saving it on the
Internet where it can be accessed from any
computer and most devices at any time is a
huge benefit. Plus, if your computer fails, your
files are safe in the Cloud. Before | began using
OneDrive, | would create a document on my

desktop computer, copy it to a flash drive or a
CD, and copy it from there to my laptop. Now |
just save an important document to OneDrive,
making it easy to get to it on my other computer
or any device which has the OneDrive app.

If you use Microsoft Office, OneDrive is an ob-
vious choice. Let me introduce you to OneDrive
in this two part series.

The History: Microsoft first introduced online
storage outside the business world in 2007,
when Windows Live SkyDrive was introduced.
A person with a free Microsoft Live account
could have 25 GB of free storage in a secure
place on the Internet. At that time, though, it
was a cumbersome process to learn and use. |
tried it, but soon got frustrated and gave up. In
the next few years, Microsoft made several im-
provements. In 2010 Web Apps were added to
SkyDrive. These were simple versions of the
Word, Excel, and PowerPoint applications
which could be used online in SkyDrive to cre-
ate and edit files. By 2012, the SkyDrive app
was available for Apple and Android devices
and was easier to use, although it only offered
7 GB of free storage space for home users. In
February 2014, the name SkyDrive was
changed to OneDrive as result of a copyright
suit. Since then, the service is being upgraded
and improved continuously. For instance, those
users who purchase the subscription version of
Office 2013, called Office 365, now get a total
of 27GB of free storage space on OneDrive.
How it Works: OneDrive will not work with
Windows XP; it comes already installed on
Windows 8.1. In Windows 7, unless you have
Office 2013, you must first establish a Microsoft
(Continued on page 3)
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News Journal
The LCACE News Journal is published eleven
times annually. Members are encouraged to
submit contributions which will be acknowledged
in this newsletter.

Send articles to editor@lcace.org

Permission is granted to reproduce any or all
parts of this newsletter in other User Group
publications, provided that credit is given to
LCACE and the individual author(s).
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Lake County Area
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LCACE
c/o Group Ambassador

“J.J.” Johnson

Membership

LCACE membership is open to all individuals and
families interested in personal computing. Annual
dues are $20.00 per individual/family.
Applications for membership may be obtained at
the monthly meeting, by request on the club
hotline, and are now available on our web site at
http://www.Icace.org.

Meetings
LCACE meetings are usually held on Saturdays

at the Grayslake Area Public Library, 100 Library
Lane, Grayslake, lllinois. The meeting room
opens at noon and the formal meeting begins at
12:30 p.m. All meetings are open to the public.
Bring a friend!

Newsletter Submissions
Club members are welcome to submit classified
ads, reviews, tips and other articles for
publication, to our newsletter editor in Microsoft
Word format (.doc). Publication deadline is the
20th of the month for all ads and articles.
Please do not use tabs or special formatting.

Newsletter Advertising

Ad rates per issue: Full page - $25, Half page -
$15, Quarter page - $10, Business Card - $5.
Discounts are available on advance purchase of
multiple issues. Please send camera-ready copy
and payment to the club address by the 15th of
the month preceding publication. For more
information on ad pricing, please call our Hotline.
Ads are FREE to all paid members.

Notice

LCACE WILL NOT CONDONE or knowingly
participate in copyright infringement of any kind.
The LCACE News Journal is published by and
for LCACE members. Opinions expressed herein
are those of the individual authors and do not
necessarily reflect the opinion of LCACE, the
membership, the board of directors, and/or our
advertisers.
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account or have a Hotmail email address,
Windows phone, or Xbox Live. Then you can
download the OneDrive desktop app to your
computer. As long as you don’t move this
OneDrive folder to a new location, all changes
you make to files you have saved to OneDrive
will be synced to the OneDrive cloud location
and any other computers or devices on which
you have set up the OneDrive app. To save a
document to OneDrive, either drag it to the
OneDrive icon in the Explorer window or save
it directly from the Word program.

Save As

a Nancy DedMarnte's OneDrive

| don’t save all my files to OneDrive, although
in Office 2013, OneDrive is the default saving
location. “Computer” is listed as well, as is
“Add a Place,” where you can add other online
locations. You can change the default location
back to the computer, if you wish, from any
Office program by clicking the File tab — Op-
tions — Save — in the first group of options, and
putting a checkmark next to “Save to computer
by default.” — OK.

Managing Files in OneDrive: Whether the
OneDrive app came with your computer or
was downloaded from Microsoft, it appears in
the left pane of the Explorer window and the
taskbar notification area. Clicking this icon will
take you to OneDrive, where you can open,
edit, copy, and share files. You can edit a file
either on the web in OneDrive with Office
Online (the new name for Web Apps), or
download it to your computer and edit it with
its full application. You can also upload other
types of files to OneDrive, such as music and
photos, as well as whole folders. Just drag the
folder or file from your computer to the
OneDrive icon. OneDrive works the same as
any other folder on a computer. | can manage
files (create sub-folders there, save files into
them, sort, or delete) on OneDrive the same
way | do in an Explorer window on my comput-
er.

Tablets, Smart Phones, and Office 365: You
can a download the OneDrive app from the
Microsoft website to your Apple or Android

tablet or phone, which makes it easy to syn-
chronize your files among devices. Plus, some
Office 2013 apps (Word, Excel, and Power-
Point) are now available for iPad and Android
devices. When | open the Word app on my
iPad, | can view all my files and folders which |
have saved in OneDrive. Because | have Office
365, | can

edit an

B

existing document or create a new document
using the Word app, which | can save either to
the iPad or OneDrive. Those with other Office
versions can only open and view files with the
Office apps, but this is handy when you receive
an email attachment in Word or Excel.

Next month we’'ll explore two important topics
regarding OneDrive: how to keep files safe on
OneDrive and how to share OneDrive files with
others.
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Hello LCACE Members

For most of the past 13 years | have been
privileged to be your News Journal Editor
and now feel that it’s time for me to give up
the reigns. The April 2015 will be my last
issue as Journal Editor. Please give some
thought if you would
like to be the new Edi-
tor, of course | will be
available to assist
you.

Happy Computing

Mike




2014 Holiday Party

1st Prize
2nd Prize
3rd Prize
4th Prize

in Pictures

How lucky can you get!

1st place and 4th place prize wiiner

Richard Eisemann

Main Prize Winners
Laptop Notebook
Ipad Air
Kindle Fire
Membership

Richard Eisemann
Diane Yager
Nancy Becker
Richard Eisemann



Winners of this years
Hollday Grand Prizes Are

Ipad Mini Winner
Diane Yoder

50/50 Cash Winner
Marc Bardi




¥ Prizes







Please remember to use the Amazon.com link on our website for your purchases:

Please click here » @IMAZON.COM <« to help support our club with your on-line purchases

LGAGE Wehsite

Check out our Website
The Web Master had been
making many improve-
ments and update.
http://www.lcace.org

BUMP

iPad/iPhone Application

Bill Crowe, 2nd Vice President, Sarasota PC Users
Group, FL

Newsletter: PC Monitor (www.spcug.org) editor (at)
spcug.org

Use Bump™ to share contact information and
photos by simply bumping two phones
together. Just open Bump; hold your phones,
and gently bump your hands together.

Bump will magically do all the rest.

Bump photos from your phone to your comput-
er! Just go to http://bu.mp on your computer
web browser.

Use Bump with all your friends! More than 90
million downloads. Bump works cross-platform
on iPhone, iPod, iPad, and most other modern
mobile phones. It works with PCs and Mac’s as
well.

Price: Free

For the paid app you get more function, for ex-
ample you can transfer more pictures at one
time.

* Pay only ONCE to install this app on your
iPhone and iPad (as long as the same iTunes
account is used on both devices).

Membership

J.J. Johnson
Membership Chairperson

Members = 60
As of 12/10/14

THANK YOU FOR RENEWING
Mark McDonald
Kathleen McDonald
Paul Schintgen
Marta Guzman

THANK YOU FOR VISITING

All Holiday Party Guess
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Donna Kalinoski

Roger Busch

“ Qm)tc’_ You will never know

7 0] how capable you are
the  until you tackle a
Month problem beyond your

I ’ ’ capabilities.
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Amazon will pay our club a smali
advertising fee if the shopper

amazon comes from our website and
makes a purchase

Amazon sells books, technology,
Dear family and friends just about anything you can

name. if you plan to shop at Ama-
Lake County Area Computer En- zon.com, please visit our website
thusiasts is now an Amazon.com www.lcace.org and click on the
affiliate. Amazon link at the top.

Thank you
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Lake County Area Computer Enthusiasts

Do you have computer questions
or need help with your computer?

Visit Lake County Area Computer Enthusiasts'
help desk for one on one help

Open to all

11:15 a.m.-12:15 p.m.

Grayslake Area Public Library
Rooms A-C
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Phone: 847.623.3815
Web Site: http://www.lcace.orq
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Have your Web Site Advertised here,
e-mail me at editor@]cace.orq

www.pegasusphotos.zenfolio.com

www.RobinSeidenberg.com

Take a good
look, you just
might see
yourself.

http://lcace.org/
PhotoAlbums.htm
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Personal Computer User Groups

Event Photography

Minu
HOTO
Dwight “J.J.” Johnson
Photographer

847.623.3815
info@pegasusphotos.net
View & Order: pegasusphotos.zenfolio.com
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LAKE COUNTY
CAMERA CLUB

www.lakecountycameraciub.org

info@ akecountycameraciub.org

Proud mombers of the

Photographic Sockety of America and the

Chicago Ares Camern Chub Assoclation
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JazzStandards

TnunsoAvs 6:00-9:00 PM
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B I td[ldll Kitchen
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Liz Barnett
Chief Cookie Baker

Phone: 847-494-4222
E-mail: Liz@LoveMyCookies.com

www.LoveMyCookies.com
www.facebook.com/ LoveMyCookiesLizB

Custom Cookie Treats for any Occasion!
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WINDYS COMPUTER REPAIRS “‘
COMPUTER WON'T BOooT..WHO U GoING Ta CALLL
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PC Teowm
PHIL NOCERINDO

1478 ROBINCREST LANE arrice: B47-356-55237

LINDENHURST IL 60046 ceELL BA7-704-0355

WINDPIPERZ(@YAHBE. EOM -
www.wmovnw/
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TUNING
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Authorized Dealer
Phil Nocerino . ‘1

UNGELE

real tools for a better life T
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